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[HOJIOXKEHUE

O NEPCOHANILHBIX AaHHBLIX PabOTHHKOB, YHaIINXCs U HX pojinTeneii
(3aKOHHbIX npencrasuteneit )IMKOY COILI c.Manusoska

1. OBIIME TTOJIOXEHUSA

L.1. LUensio naunoro INonoxenus o [EPCOHAILHBIX JaHHBIX PabOTHHKOB,
YHALMXCs M WX poauTeneii(3aKoHHbIX npeacrasurenei) (nanee lonoxenns)
ABIIACTCH 3ALIHTA NMEPCOHANBHBIX JaHHBIX PabOTHUKOB,yuamuxcs u ux poaurenei
(3aKOHHBIX npejicTaBuTesei) MYHHIHNTEHOIO Ka3eHHOro
obueobpazosarensHoro YUPEKNCHHS cpenHel obweobpa3oBaTenbHON KOME!
c.Manmunoska  (nanee- Illkona) ot HECAHKIIHOHMPOBAHHOTO JocTyna,
HENPABOMEPHOI0 MX HCHONB30BAHUS MILH yTparhl.

I.2. Hacrosmee [lonoxenue paspabortaHo Ha OCHOBaHMM crateili 24
Koncrurymmu P®, Komexca Pd 00a/IMHHHCTPATHBHBIX MPaBOHAPYILCHHsX,
I'paxaanckoro komekca PO, YronoBHoro konekca P®,Denepansaoro 3akona or
27 wmons 2006 roma No I52-03  «O  nepconansupix JAHHBIXY,
®enepanbrorozakona or 29.12.2012 No 273-@3 «O6 obpaszoBanun B PDy,
HOPMaTHBHO-NIPABOBBIX akToB PO g O0JACTHTPYAOBBIX  OTHOWeHMHT 1
obpa3sosauus, ycrasa Lllkonst,

1.3. Hacrosmee [Tonoxenue YTBEPKAACTCH W BBOAWTCH B JelCTBHE
MPHKA3OM  IHPEKTOpa M ABIseTcAOGs3aTenbHBIM  juis HCITOJIHEHMS  BCEMM
PabOTHHKAMH, MMEIOIIMMH AOCTYN K NEPCOHANBHBLIM JaHHLIMYYALMXCS H X
poauTenei (3aKOHHBIX npejcTasurenei), paboTHHKOB. »

2. IOHATHE U COCTAB [NEPCOHAJILHBIX JIAHHBIX YYALIUXCA
N UX POJIMTEJIEM(3AKOHHBIX I IPEJICTABUTEJIEM) PABOTHUKOB

2.1. Tlepconanbhbie aanHpe YHALIMXCH ¥ MX poautened (3aKOHHBIX
fipeacrasurenei) -  undopmaums,Heobxommmas  Lllxone B CBA3H ¢
OCYIUECTBNCHHEM  00pa3oBaTensHOl  jesTeNbHOCTH. [lepconansubienannpie
pabotHuka - uHbOpMaums, HeoOXonumas paboTogaTenio B CBS3M ¢ TPYAOBBIMH
OTHOIICHHAMHH Kacalolmascs KOHKPeTHOro paborHuka.

[Ton wundopmauneii 06 YHAlUXes M HX  poauTenedl  (3aKOHHBIX
MPE/CTaBUTENeH), pabOTHHKOBIOHUMAIOTCS  CBECHHS O daxrax, coberrusx u



00CTOSITENBCTBAX KU3HHU TPaKJIaHWHA, MO3BOJISIIOUIME HACHTUPUIIMPOBATDH
€ro JMYHOCTb.

2.2. B cocTaB nepCcoOHaIbHBIX JaHHBIX YYAUIUXCS U UX POAUTENIECH (3aKOHHBIX
NPEICTABUTENEH ) BXOJIST:

- (amunus, UM, OTYECTBO YYAIIUXCS M HX POAMUTENCH (3aKOHHBIX
MpEeJCTaBUTENECH );

- 1aTa pOXKACHUS yJalIuxcs;

- aJpec perucTpauuyd M TMPOKUBAHUS, KOHTAKTHBIE TeaedOHbI, ajapeca
AIEKTPOHHOM MOYTBHI;

- IOKYMEHTBI, yI0CTOBEPSIOIINE JIMYHOCTh 00y4aronerocs (CBUAETENbCTBO O
POKJIEHUU WJIU TIACTIOPT)AaHHbIE TTOJINCA METUIIMHCKOTO CTPAXOBaHMUS;

- TIOKYMEHTBI O MECTE MPOKUBAHUS;

- cBeleHMs O MecTe paboTel  (yueObl) poauTeneld  (3aKOHHBIX
IIpEeICTaBUTEINEH ), UX 00pa3oBaHUE

- CBEJICHHSI O COCTaBE CEMBHU;

- CBEJICHHSI O COIMAJIbHBIX JIbFOTAaX.

- JIOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBeleHHs 00 WHBAaIMAHOCTH, O
HaJIMYUHM XPOHUYECKUX 3a00JIEBAHUI, MEAUIIMHCKOE 3aKIIOU€HHE 00 OTCYTCTBUU
IIPOTHUBOIIOKA3aHUM JIJIs1 00y4YeHHUs: B 00pa30BaTEIbHOM YUPEKICHUH KOHKPETHOTO
BUJla W THUNA, O BO3MOXHOCTH U3YYEHHUS THPEIMETOB, MPEICTABIISIOIINX
HOBBIIICHHYIO OMIACHOCTbH JIJIS 30POBbSI U T.I1.);

- JIOKYMEHTBI, TIOATBEPXKAAKOLIME IIpaBa Ha JONOJHUTEIbHBIE TapaHTUU U
KOMIICHCALUN () ONpEEICHHBIM OCHOBaHMSIM, IPELYCMOTPEHHBIM
3aKOHO/ATEIbCTBOM (POAUTENN-UHBAIUIbI, HENOJHAs CEMbs, peOCHOK-CUpOTa U
T.1L.);

- WHBbIE JOKYMEHTBI, COJEp)KalllMe MEepCOHAJbHbIE JaHHbIE (B TOM YHCIE
CBEICHUS, HEOOXOAUMBbIE [UIsl MPEAOCTaBICHUA OOydarouieMycs TapaHTHi |
KOMITIEHCAIIUI, YCTAHOBJICHHBIX JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM).

2.3. K nepcoHasIbHbIM JaHHBIM PabOTHHUKA, MOJYy4YaeMbIM pabOTOIaTENEM U
NOJJIeKAIIMM  XpaHeHUI0 Yy paboromarenss B MOPAIKE, NPELyCMOTPEHHOM
JEUCTBYIOLIUM 3aKOHOJATEIbCTBOM M HacTosmmM IlonoxkeHuem, OTHOCATCA
CJIEIyIOLIME CBEICHUS, COIEpKAIIMECS B JIMYHBIX JieiaX paOOTHUKOB:

- IaCTIOPTHBIE JaHHBIE PAOOTHHKA;

-HH;

- KOS CTPAaxOBOTO CBUJETEIBCTBA T'OCYJAPCTBEHHOTO IE€HCHOHHOTO
CTPaxXOBaHUS;

- aJpec pEerucTpalud M MPOXKUBAHUS, KOHTaKTHbIE TesedOoHBl, ajpeca
AJIEKTPOHHOM IMOYTHI;

- KOMHs JOKYMEHTa BOMHCKOTO ydeTa ([Jii BOEHHOOOSI3aHHBIX U JIHII,
MOJIeKAIINX MTPU3bIBY HA BOCHHYIO CITYKO0Y);

- KOMNus JOKyMeHTa 00 o00pa3oBaHuM, KBaIU(UKAIUU WIK HATUIUU
CHEeUaIbHBIX 3HAHUM (MPU MOCTYIUICHUH HAa paldoTy, TPEOYIOIIYIO ClEelHaIbHbBIX
3HAHUU WU CIIEHUAIBHON MOJITOTOBKH);



- aHKETHbIE JJaHHbIE, 3aII0JIHEHHbIE pa0OTHUKOM IIPU NOCTYIUIEHUHU Ha paboTy
WK B Tmporecce paboTsl (B TOM YHCIe - aBToOHOrpadus, CBEIEHUSI O CEMEITHOM
MOJIO’KEHUU pabOTHHUKA, IepeMeHe (DaMUJINK, HATHYUU I€TeH U KIUBEHIIEB);

- TOKYMEHTBI O BO3PACTE MAJIOJIETHUX JIETEH 1 MecTe NX 00yUeHUs;

- JIOKYMEHTbl O COCTOSIHMM 370pOBbS JE€TE€d U JPYIMX POJICTBEHHUKOB
(BKJTIOYAst cripaBKU 00 MHBAJIMIHOCTH, O HATMYUU XPOHHUUECKUX 3a00JIeBaHM);

- JIOKYMEHTBl O COCTOSIHUM 3J0pOBbsl (CBelEeHHs 00 HWHBAIMAHOCTH, O
OCpEeMEHHOCTH U T.I1.);

- UHBIE JJOKYMEHTBI, KOTOPBIE C yUE€TOM CelIU(PUKHU paObOTHI U B COOTBETCTBUU
C 3akoHoAarenbCcTBOM Poccuiickoil denepanv AOHKHBI OBITH IPEIbSIBICHBI
pabOTHUKOM NpU 3aKIIOUYEHUU TPYAOBOIO JOTOBOpa WM B MEPHUOJ €r0 JEUCTBUSA
(BKJIIOYAsi MEOUUMHCKUE 3aKIIOYEHMsI, MpEabsBIseMble paOOTHUKOM IIpH
IPOXOXKACHUN 0053aTEIbHBIX MPENABAPUTENIBHBIX U MEPUOJUUYECKUX MEAUIIMHCKUX
OCMOTPOB);

- TPYAOBOM JIOTOBOD;

- KONMU MPHUKA30B O MpUEME, MEPEBOJAX, YBOJbHEHHH, NPEMHPOBAHUU,
MOOMIPEHUSAX U B3BICKAHUSAX;

- TU4Has KapTouyka o gopme T-2;

- 3asBJICHUS, OOBSCHUTEIbHBIE U CITYKEOHBIE 3aITMCKU pa0OTHHKA;

- JOKYMEHTBI O TIPOXOXKJICHHU pPAaOOTHUKOM AaTTECTAIH, IOBBIIICHUS
KBaJIU(DUKAIINH;

- UHBIE JOKYMEHTBI, COJEp’Kallhe CBEACHUA O paOOTHUKE, HAXOXKICHHE
KOTOpPBIX B JIMYHOM Jiele pabOTHHKA HEOOXOAUMO JUIsi JOKYMEHTAJIbHOI'O
oopmiieHUsT TPYAOBBIX MPABOOTHOIIEHUH C PAOOTHUKOM(BKIIIOYAs MPHUTOBOPHI
CyJa O 3ampeTe 3aHUMaTbCsl IEe1arorudyecKod JesTeNbHOCThIO WM 3aHUMAaTh
PYKOBOJSIIUE JTOJKHOCTH).

3. TTIOPAAOK TIIOJIYUEHUA W OBPABOTKU TIEPCOHAJIBHBIX
JTAHHBIX YUAIINXCA nu NUXPOJUTEJIEN (BAKOHHBIX
[IPEJICTABUTEJIEI)

3.1. Tloxg 00pabOTKOW MNEPCOHANBHBIX JAHHBIX TMOHUMAETCS IMOJIyUYCHHUE,
XpaHeHHE, KOMOWHWpOBAHHWE, TMepefavya WM JI000e JPyroe HCIOIb30BaHUC
MIEPCOHANILHBIX JTaHHBIX PAOOTHUKOB, YYAIIUXCA W HMX POAUTENICH (3aKOHHBIX
Mpe/ICTaBUTEINCH ).

3.2. B memsax oOecrieueHuss mpaB M CBOOOJ 4YEJIOBEKAa M TpakIaHUHA
pabotHuku [Ikonel mpu 06paboTKe MEPCOHATBHBIX JAHHBIX 0053aHBI COOJIOIATH
cieayrome ooue TpedoBaHUs

- 00pa0oTKa  TEPCOHANBHBIX  JIAHHBIX  MOXET  OCYIIECTBISATHCS
UCKIIIOUUTETTFHO B IENMAX oOecredeHus: COOJIOJEHUS 3aKOHOB W HWHBIX
HOPMATHBHBIX  TPAaBOBBIX  aKTOB, PETJaMCHTHUPYIOIIMX  00pa30BaTEIbHYIO
JEATECTLHOCTD YUPEIKICHUS,

- TIPH OTpEIeNICHNN 00beMa M COIepKaHnusI 00padaThIBAEMBIX TIEPCOHAIBHBIX
nanueix IlIkonma pykoBoacTByercss DenepalbHBIM 3akKOHOM «(O TEpCOHATBHBIX
JIAHHBIX», ycTaBoM OV



- TIOJIyY€HHE TEePCOHATBHBIX JAHHBIX MOXET OCYIIECTBISITRCA KaK MyTeM
MIPEICTABIICHUS X POJUTEISIMU (3aKOHHBIMH TIPEJICTABUTEISIMU) PEOCHKA JTMYHO,
TaK | IyTEM TOJIYICHHSI MX U3 UHBIX HCTOYHUKOB.

- poauTtenu (3aKOHHBIC TPEACTABUTENN) peOCHKA 00s3aHBI MPEIOCTABIAThH
OV nmocroBepHbIe cBelieHUs 0 cebe, CBoeM peOeHKE, CBOEBPEMEHHO CO0O0IIaTh 00
M3MEHEHUH MEPCOHAIBHBIX JaHHbIX. OY HMMeeT mpaBo MPOBEPSATH TOCTOBEPHOCTH
CBEJICHU, TPEAOCTABICHHBIX POJUTEISAMU (3aKOHHBIMU MPEJICTABUTEISIMU ), CBEPSIS
JTaHHBIE C OPUTHHAIAMH IIPEJIO0CTABICHHBIX IOKYMEHTOB.

- [llkosa He ©MeeT TMpaBa MoJiy4aTh U 00padaThIBaTh EPCOHATBHBIE JaHHBIC
O MOJIUTUYECKUX, PEITUTHOZHBIX U MHBIX YOCKICHUSX.

3.3. K oOpaboTke, mepenadye U XpaHEHUIO MEPCOHAJBHBIX JIAHHBIX MOTYT
UMETh JIOCTYI ciaeayromue coTpyaHuku [Ikomnpl (BHYTpEeHHUM 10CTY):

- TUPEKTOP;

- CEKpeTaph;

- 3aMECTHUTENIN TUPEKTOPA;

-KJIACCHBIE PYKOBOAUTENM (TOJIBKO K MEPCOHATBHBIM JaHHBIM 00YYalOIINXCsl
CBOETO KJiacca);

- OTBETCTBCHHBIN 3a TUTAHHE;

- OMOIHOTEKAPB;

- COIIMAJILHBIN II€aror, ICUXoJIoT;

- MEIMITUHCKUH PaOOTHHK.

3.4. K umcny morpeOuTeneld MEpCOHAIBHBIX JaHHBIX BHE OpraHU3aIluu
(BHELIHUM JTIOCTYI) OTHOCATCS TOCYaPCTBEHHBIC ()YHKIIMOHAJIBHBIC CTPYKTYPHI:

- pabotHuku JlemapraMeHTa 00pa3oBaHMS, KYyJbTYpbl M  CIIOpTa
agmMuHuctpanmu  [loponalickoro  ropojckoro  okpyra (mpd  HaJW4Ydd
COOTBETCTBYIOIIUX TTOJTHOMOYHUN);

- HAJIOTOBAsT MHCIEKIIN,

- MPaBOOXPaHUTEIbHbBIE OPTaHBI,

- OpraHbl CTAaTUCTHUKH,

- BOGHKOMaT,

- OpraHbl COUAIBHOTO CTPaXOBaHMUS,

- ICHCUOHHBIE (QOH/IBI,

- MEAUIIMHCKUE YUPEIKICHUS

- YUpEXKICHUS JOTIOJHUTEIIBHOTO 00pa3oBaHuUs

HanzopHo-KOHTpOIBHBIE OpraHbl UMEIOT JAOCTYIT K MH(GOPMAIMA TOJBKO B
chepe cBOeH KOMITETCHITNH;

3.5. Hcnons3oBaHME NEPCOHAIBHBIX JAHHBIX BO3MOXKHO TOJIBKO B
COOTBETCTBHH C LEJISIMU, ONPEACIUBIIUMU UX MOITYUYEHHUE.

3.6. IlepcoHanpHble NaHHBIE HE MOTYT OBITh HCIOJIB30BAHBI B IIENISIX
MPUYMHEHUS] UMYIIECTBEHHOTO M MOPAJIBHOTO Bpela TpakIaHaMm, 3aTpyJAHCHUS
peanuzanuu rnpas 1 cBo0o rpakaad Poccutickoit deneparuu. OrpaHnyeHue npas
rpaxnaan Poccuiickoit denepariuy Ha OCHOBE MCIOJI30BaHUS MH(OpMaIK 00 uX
COLMAJIbHOM MPOUCXOXKIEHUH, O PACOBOU, HALTMOHAIBHOMW, A36IKOBOU, PEITUTUO3HOMN
U MapTUMHOW TPHUHAJICKHOCTH 3allpelieH0 W KapaeTrcs B COOTBETCTBUM C
3aKOHOJIaTE€ILCTBOM.



3.7.llepenaya nepcoHaIbHBIX JAHHBIX YUAIIUXCS U UX POAUTENEH (3aKOHHBIX
IIPEICTABUTENICH)BO3MOKHA TOJBKO C  COrJlacusl  poaMTeneld  (3aKOHHBIX
NPENCTABUTENICH) WK B CIIy4asX, MPSMO IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.
[lepenaya mepcoHANBHBIX JAHHBIX PAOOTHUKOB BO3MOXHA TOJBKO C X COTJIACHs
WIM B CIIy4asiX, MPSAIMO NPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

3.8. Ilpu mepemade mepcoHadbHBIX naHHBIX [lIkoma mgomkHA COOJFOMATH
ciemyrone TpeOOBaHUS

- HE cOO0IIaTh MEPCOHAIbHBIC JAHHBIE TPEThEH CTOPOHE 0€3 MUCHMEHHOTO
coryacus pOJUTENEH(3aKOHHBIX IMpEACTaBUTENEH), caMoro pabOTHUKA 3a
UCKJIIOYEHHEM CIIy4aeB, KOTJa 3TO HEOOXOAMMO BIEISAX MPENYIPEKIACHUS YTPO3bl
KU3HU U 370pOBbI0 CyOBEKTa TIEPCOHAJBHBIX JaHHBIX WJIH B CIy4asx,
YCTaHOBJIEHHBIX (peIepabHBIM 3aKOHOM;

- IPEAYNPEANUTD JIUL, OJIyYalOUX NEPCOHAIbHBIE JaHHBIE, O TOM, YTO 3TH
JTAHHBIE MOT'YT OBITh UCIIOJIb30BAHBI JIUILb B UEISAX, AJI1 KOTOPBIX OHU COOOILEHBI, U
TpeOOBaTh OT ITUX JUI] HOATBEPKACHHS TOr0, YTO 3TO MPABUIIO coOmoaeHo. Jlua,
MOJIyYarOIIUe MEepCOHANbHBIE AaHHbIEC, 00s3aHbl COOIOIaTh PEXUM CEKPETHOCTHU
(koH(uaeHIIMATBEHOCTH). JlaHHOE TMOJOKEHHE HE PaclpOCTpaHsieTcs Ha OOMeH
NEPCOHAJILHBIMU JTAHHBIMU B MOPSAKE, YCTAHOBIEHHOM (peepallbHBIMU 3aKOHAMMU;

- paspemiaTb JOCTYNl K I€PCOHAIBHBIM JaHHBIM TOJIBKO CIELHAIBHO
YIOJHOMOYEHHBIM JIMLIaM, ONPEIEICHHbIM MPUKA30M JUPEKTOpa, MpPU ITOM
yKa3aHHbIE JIMIA JOJDKHBI MMETh IPAaBO MOJydYaTh TOJBKO TE IMEPCOHAJBHBIC
JaHHbIE, KOTOPbIE HEOOXOAUMBI JIJIsl BBITIOJIHEHUSI KOHKPETHBIX (DYHKIINA;

3.9. Ilepemaua mnepcOHAIBHBIX JaHHBIX OT JE€p)KaTeist WIA €ro
IpE/ICTaBUTENIENH BHEIIHEMY MOTPEOUTENI0 MOKET JOMYCKAThbCs B MUHUMAJIbHBIX
o0beMax U TOJNBKO B LEJSAX BBIIOJHEHUS 3a/1a4, COOTBETCTBYIOLUIUX OOBEKTHUBHON
npuyuHe cOopa ITUX JaHHbIX.

3.10. Bce mepsl oOecrieueHus Oe30MacHOCTH Mpu cOope, oOpaboTke u
XpaHEHUH MEePCOHANBHBIX JAHHBIX PACIPOCTPAHSIOTCS Kak Ha OyMa)kKHbIe, TaK U Ha
AIIEKTPOHHBIE (ABTOMATU3UPOBAHHBIEC) HOCUTENIN MH(pOpMaUK.

3.11. IIpenocraBieHue NMepCcoOHAIbHBIX JAHHBIX TOCYIAPCTBEHHBIM OpPraHam
IIPOU3BOIUTCS B COOTBETCTBUU C TPEOOBAHUSIMU JIEUCTBYIOIIETO 3aKOHOIaTEIbCTBA
u HactosAmuM [lomoxeHnnem.

4. 3BAILIATA ITEPCOHAJIBHBIX TAHHBIX

4.1. Ilom yrpo3oil WIM ONAaCHOCTBKO YTpaThl IEPCOHAIBHBIX JIaHHBIX
NIOHUMAETCS €IMHUYHOE WM KOMIUIEKCHOE, PEAJbHOE WIH NOTEHIMAIBHOE,
AKTHBHOE WJIM [TACCUBHOE MPOSBIICHUE 3JI0YMBIIIJIEHHBIX BO3MOKHOCTEN BHEIIHUX
WIM BHYTPEHHUX HCTOYHUKOB YIpO3bl CO37aBaTh HEOJIAroNnpHUsTHBIE COOBITHS,
OKa3bIBaTh JIECTAOUIN3UPYIOIEe BO3ACHCTBHE Ha 3alIUIAEMYI0 HH(POPMAIHIO.

4.2. Puck yrpo3sl 1100bIM HH()OPMAITMOHHBIM PECYpPCaM CO3/1aI0T CTUXUHHBIE
OenCTBUs, DKCTpPEMalbHbIE CHUTyallud, TEPPOPUCTHUECKUE JACHCTBUS, aBapuu
TEXHUYECKUX CPEJCTB U JIMHUM CBSI3U, IPYrUe OOBEKTUBHBIE 0OCTOATENbCTBRA.

4.3. 3ammTa NepCOHAIBHBIX TaHHBIX MPEICTABIAECT COO0M MpeaynpexIeHne
HapyILIEHUs: JOCTYIHOCTH, EJIOCTHOCTH, IOCTOBEPHOCTH M KOH(PUACHIIMAIBHOCTH



MepPCOHATIBHBIX JAHHBIX M oOecrieueHne 0e30macHOCTH MHGOpPMAIUU B IMpoIecce
nesTenbHocTH KoM

4.4. 3anuTa nepcoHaIbHBIX IAHHBIX OT HEMPABOMEPHOTO UX UCIIOIb30BaHUS
WIN yTpaThl NOJDKHA ObITh oOecriedeHa OV 3a cueT e€ro CpeiacTB B MOPAJIKE,
YCTaHOBJICHHOM (he/IepaibHBIM 3aKOHOM.

4.5.«BHyTpeHHss 3a1uTay:

4.5.1. permameHTamMs JOCTyla TMEpcoOHaNa K KOH(PHUACHUIHATHHBIM
CBEJICHHAM, IOKYMEHTaM M 0a3aM JIaHHBIX BXOJIUT B UUCJIO OCHOBHBIX HaNpaBICHUN
OpraHU3aIllMOHHON 3alUThl MH(POPMAIUU U TIpeJHa3HA4YeHA I pa3TpaHUYCHUS
MOJTHOMOYHM MEXIY PYKOBOIUTEIEM U PAaOOTHUKAMHU IITKOJIBI,

4.5.2. nns obecrieueHWs] BHYTPEHHEM 3alllMThl TEPCOHAIBHBIX JTAaHHBIX
HEO0OXO0IMMO COOTIOIATh PsiJ Mep:

- OrpaHUYEHHE U perjlaMeHTallMs COCTaBa paOOTHUKOB, ()YHKIIMOHAIHHBIC
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(PHICHIIMAIbHBIX 3HAHUMU;

- u30uparenbHOE W OOOCHOBAHHOE paclpejiefieHne JOKYMEHTOB U
uH(popMauu MeX1y paOOTHUKAMH;

-pallMOHAJIBHOE pa3MelleHre paboyux MecT paOOTHUKOB, MPU KOTOPOM
UCKJIIOYAJIOCh Obl OECKOHTPOIBLHOE UCIIOIB30BaHUE 3allUIaeMO HH(OpMaIIUH;

- 3HaHWEe pPaOOTHUKAMH TpeOOBAaHUN HOPMATUBHO - METOJAMYECKUX
JIOKYMEHTOB MO 3alIuTe HH()OPMALIMKY COXPAHEHUH TailHBI;

- HaJuyue HEOOXOIUMBIX VYCJIOBHH B TIOMEIIEHWU JIsI PaboThl C
KOH(HUIESHIIUAIBHBIMH JIOKYMEHTaMU U 0a3aMU JTaHHBIX;

- OpraHu3aIys MopsaaKa YHHUTOXEHUS HHPOPMAITUH;

- BOCIIUTATEIbHAS ¥ Pa3bsICHUTEIbHAS pad0Ta C COTPYAHUKAMHU YIPEIKICHUS
0  MNPEaynpeKJACHUI0O  yTpaThl  I[IEHHBIX  CBEJICHHH TIpu  paboTe ¢
KOH(HUIECHIINATIBHBIMH JIOKYMEHTAMHU.

4.5.3. 3ammTa MNEPCOHAJBHBIX AHHBIX HA JJIEKTPOHHBIX HOCUTENSX: BCE
MK, CoJiep KaIlie MePCOHAIbHBIC JAaHHBIC YUAIIUXCS U UX POJUTEINEH (3aKOHHBIX
MPEACTABUTEIIEH ), TOJDKHBI OBITh 3aIUILECHBI TTAPOJIEM.

4.6. «BHeHAS 3a11uTay:

4.6.1. nna 3amuThl  KOHDUACHIMATBLHONW HWHGOpPMALUU  CO3/IA0TCS
[[eJICHANpPABJICHHbIE ~ HEOJIArONMPUSATHBIE  YCIOBUS UM TPYIHOIPEOAOIUMBIC
MPENATCTBUS JJIsI JIULIA, TBITAIOIIETOCS! COBEPIIUTL HECAHKIIMOHUPOBAHHBIN TOCTYII
u oBiajgeHue uHpopmanueit. llenplo U pe3ynbTaTOM HECAHKIMOHUPOBAHHOTO
JocTyna K HMHGOPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJIBKO OBJIAJCHUC
IICHHBIMM CBCJCHUSIMHM M UX HCHOJb30BaHHWE, HO M HX BHUJIOU3MCHCHUEC,
YHUUYTOKECHUE, U JIp;

4.6.2. 101 MMOCTOPOHHUM JIMIIOM ITOHUMAeTCs Jr000¢ JINIO, HE HMEIoIIee
HETOCPEJCTBEHHOI'0 OTHOIICHUS K aesTenbHoCTH IlIkomsl. IlocTopoHHue aulia He
JIOJDKHBI 3HATh pachpenesieHue (QyHKIHM, padodue MPOIEeCChl, TEXHOJOTHIO
cocTaBieHus, oOpPMIICHUS, BEJCHUS W XPAHECHHUS JTOKYMEHTOB, JieJd U paboumx
MaTepualios;

4.6.3. nnma oOecnedeHUs BHEIIHEH 3allUThl TMEPCOHABHBIX JIAHHBIX
HEO0OXO0IMMO COOTIOIATh Psil MEpP:

-TIOPSJIOK MpHUEMa, yueTa U KOHTPOJISL JeATeIbHOCTU MMOCETUTEIICH;



- mpoIyckHoM pexum IlIkoubr;

- TEXHUYECKUE CPEACTBA OXPAHBI.

4.7. Bce numa, CBs3aHHBIE C TMOJXy4eHHEM, OOpPaOOTKOM U 3alIUTON
NIEPCOHANBHBIX JAaHHBIX, 00S3aHbl MOAMHMCATH 005A3aTEIHCTBO O HEpas3IJIAlICHUU
NEPCOHANIBHBIX JIaHHBIX PAOOTHUKOB, YYAIIMXCA U HX POAMUTENIECH (3aKOHHBIX
IPEICTaBUTEIIEN ).

5. TIPABA, OBA3AHHOCTU U OTBETCTBEHHOCTH PABOTHHUKOB,
YYAIIMXC S, POJUTEJIEM YUALIIMXCA (BAKOHHBIX
ITPEJICTATIBUTEJIEN)

5.1. 3akperuieHre paB paOOTHUKOB, YUAITUXCS U UX POAMUTENEH (3aKOHHBIX
MPEICTaBUTEINICH ),PETIIAMEHTUPYIOIUX 3alIUTy WX TMEPCOHAIBHBIX JAHHBIX U
JAHHBIX peOeHKa, 00eCreYyMBaeT COXPAHHOCTh MOJHOW U TOYHOU MH(OpMaIuu.

5.2. PaGOTHUKU pOUTENN (3aKOHHBIE MPEJCTABUTENH) AETEH NOKHBI OBITh
O3HAaKOMJIEHBI ¢ ToKyMeHTaMmHu LIIKkoJibl, ycTaHABIMBAIOIIMMU MOPSAOK 00pabOTKU
NEPCOHANIBHBIX JAHHBIX yYalIUXCs U UX POAUTENEH (3aKOHHBIX MPECTaBUTENEH ), a
TaK)xe 00 MX IpaBax U 00sI3aHHOCTSAX B 3TOM 00JIaCTH.

5.3. B mensx 3ammThl NEPCOHANBHBIX JaHHBIX, xpaHdmmxcs B Ilkoie,
pabOTHUKH, POAUTENH (3aKOHHBIE IPEICTABUTEIN) UMEIOT MPABO:

- TpeOoBaTh MCKJIIOYEHUS WM MCIPABICHHUS HEBEPHBIX WA HEMOIHBIX
MEPCOHAIBHBIX JIAHHBIX,

- Ha CBOOOJIHBIM OeCIJIaTHBIM JOCTYIl K CBOMM IEPCOHAJILHBIM JaHHBIM,
BKJItOYasi IPABO Ha MOJIyUYEHUE KOMUM 000U 3amucu, coaeprKaliei nepcoHaibHble
JTAHHBIE;

- ONpPEAENSATh CBOMX IMPEACTABUTENEN IJIs1 3alUThl CBOMX IEPCOHAIBHBIX
JTAHHBIX;

- Ha COXPAHEHHE U 3aIIUTy CBOEH JIMYHOM U CEMENHOW TANHBI.

6. OTBETCTBEHHOCTD 3A PA3I'TAINIEHUE
KOH®UEHIIMAJIBHOM MH®OPMAITNN,CBS3AHHON C
I[TEPCOHAJIBHBIMU JAHHBIMUA

6.1. IlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJIABHBIX TpeOOBaHUU K
opraHu3anuy (PyHKIMOHUPOBAHUSI CUCTEMBI 3aIUTHI EPCOHATIBHON MH(POpMALIIH
1 o0s3aTeNIbHOE yCiIoBUE obecrnieueHus 3PPEKTUBHOCTH STON CUCTEMBI.

6.2. IOpunuueckue u ¢GU3NYECKUE JIMIA, B COOTBETCTBHM CO CBOMMH
NOJHOMOYMSMH  BIQJCIOIIMEe HHPOpMAUel o0 TIpaxaaHax, MOoJIydyalolue u
UCITOJIB3YIOIINE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparum 3a HapylieHHE peXUMa 3allUThI, 00padOTKU U MOpPsIKa
UCIOJIb30BaHUs 3TON HHPOPMAIUH.

6.3. PykoBoauTenb, pa3pelalolIdi JTOCTYyH COTPYAHUKA K JOKYMEHTY,
coJiepKallleMy MEepPCOHAbHBIE CBEICHUS YYallUXCs M UX pOAUTeNed (3aKOHHBIX
IpeICTaBUTEINEH ), HECET MePCOHATBHYIO OTBETCTBEHHOCTh 32 JaHHOE pa3pelieHue.

6.4. Kaxapiii corpyanuk Llkosbl, momyyaromui st paboThl JOKYMEHT,
coJiep Kallliii MepCOHAbHbIE JTAHHBIE, HECET €IMHOJIMYHYIO OTBETCTBEHHOCTH 3a
COXPaHHOCTb HOCUTENS U KOH(PUIECHIMATBHOCTh HH(POPMALIIH.



6.5. Jluia, BUHOBHBIC B HApPYHICHHWH HOPM, PErYJIHPYIOLIMX MOJydYeHHE,
00pabOTKy W 3allUTy IEePCOHATBHBIX JAHHBIX, HECYT JAUCIHMILTHHAPHYIO,
aJIMHHHACTPATHBHYIO, TPaXXIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBCHHOCTH B
COOTBETCTBHH C (De/iepabHBIMH 3aKOHAMH.

6.6. Illxoma oGs3aHa cooOmATh POAUTENSAM (3aKOHHBIM TIPEICTABUTEIISIM)
yUYanuxcs O MeJIAX, Coco0ax U UCTOYHUKAX ITOTYICHHS ITePCOHATBHBIX JIAHHBIX, a
TAKKE O XapaKTepe IMOICKAIINX TOIYUCHUIO TEPCOHAIBHBIX JaHHBIX W
BO3MOYKHBIX TOCJICJICTBUSX OTKa3a pOAUTENICH (3aKOHHBIX MPEICTaBUTENICH)IaTh
MUCHbMEHHOE COTJIACHE HA UX TOJIYYCHHUE.



